[image: ] 
OPEN RECORDS REQUEST FORM

[bookmark: _GoBack]Name: _______________________________________________________________ Date: _________________

Mailing address: _____________________________________________________________________________

Phone number: _____________________________________ Fax number: ______________________________

Email address: _______________________________________________________________________________

Requested Records: ___________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Select one: Request is for ____ non-commercial or ____ commercial purpose.

If requested for commercial purpose, please describe the commercial purpose for which the records will be used: __________________________________________________________________________________________

__________________________________________________________________________________________.

I hereby certify the information provided in this request is true and accurate.

______________________________________________________________________________
Signature                                                                                    Print Name

A PERSON WHO VIOLATES KRS 31.874 (INDICATING WHETHER RECORDS ARE REQUESTED FOR COMMERCIAL OR NON-COMMERCIAL PURPOSE) SHALL BE LIABLE TO THE CITY FOR DAMAGES, COSTS, AND PENALTIES TO THE AMOUNT ESTABLISHED BY LAW.

Return completed application to:
City Clerk
City of Shelbyville
315 Washington Street
Shelbyville, KY  40065
FAX: (502) 633-4292

	FOR CITY USE ONLY

	Date Received: ______________________                              By: _____________________________
Latest date to respond: ________________                              Date responded: ___________________
Fee Charged: 
Photocopies ___________  Postage___________ Other ____________  TOTAL______________
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